This checklist highlights the major tasks you must do before your departure. A smooth journey depends on your preparation and organizational skills, which includes staying on top of all the items below.
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Try to complete these tasks in the order in which they appear below. ▪ Don't forget to sign your passport! Otherwise it is not valid. ▪ Upload your passport copy to your study abroad application on GatewayAbroad
❑ Attend the mandatory General Orientation (see below) AND program/country-specific orientations
If applicable, your study abroad advisor will email your program/country-specific orientation date to you. RSB majors will also be contacted about attending a required session for business students only. General Orientation: W We ed dn ne es sd da ay y, , N No ov ve em mb be er r 6 6 --6 6: :0 00 0--8 8: :0 00 0p pm m --I In nt te er rn na at ti io on na al l C Ce en nt te er r C Co om mm mo on ns s ❑ Get your abroad courses pre-approved -To get started with this process, go to http://registrar.richmond.edu/registration/programs/studyabroad/courseapprovalform.html. There is no specific due date for this, although submitting your Course Approval Form before you go abroad is recommended, when possible.
❑ Submit your signed Proxy Information Release Form to the Registrar's Office
Your signature authorizes the Registrar's Office to accept a request to complete your post-study abroad semester registration in the event you are unable to access BannerWeb while abroad. This form is provided to you at General Orientation. NOTE: This is optional but strongly recommended; due F Fr ri id da ay y, , D De ec ce em mb be er r 6 6. 
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Special Note for LALIS: Please read this webpage carefully regarding LALIS transfer credit policy.
❑ Rising or Current Seniors ONLY: Submit your Undergraduate Degree Application If you will have only one semester left before graduation upon return from study abroad (if you are studying abroad during your senior year, or if you are a second semester junior planning to graduate in December), you must submit the "Undergraduate Degree Application" to the Registrar's Office prior to going abroad. Please visit the "Study Abroad FAQ" section of the Registrar's website for more information.
❑ Submit Mail Forwarding Request Form by D De ec ce em mb be er r 1 1: The Campus Post Office cannot forward mail outside of the United States, so you must make arrangements for forwarding your campus mail while you are abroad. To complete, go to http://tinyurl.com/SA-mail-forwarding. Missing the deadline will result in your campus mail being returned to sender while you're abroad.
❑ Download and print your International/Emergency Cards & Letters (IECL) packet
Before you leave for abroad, download your IECL packet from the Questionnaires & Letters section of your GatewayAbroad application. We recommend printing (2) copies -one for you to take abroad and one to give to your family. You can also save the PDF and forward it via email to yourself and/or your family.
❑ Book round-trip transportation to your program site at least 30 days prior to departure but not before you know the official arrival date and the end of the final exam period for your program. Consider using STA Travel's "Book Now, Pay Later" feature. This allows you to choose a ticket early (when the rates may be lower) and to reserve it with a non-refundable deposit until your financial aid is available to you. Also, StudentUniverse is an Expedia-like search engine for discounted student travel fares and may be worth a look. 
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